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Student position — Part time Administrative Lab Manager
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The MARCOAST Ecosystems Integration Laboratory at the Technion is recruiting:
Administrative Student Lab Manager Position

Job Description:

e General administrative work

e Supporting other advanced-degree students in the research group

e Organizing articles and documents

e Assisting in submitting documents and invoices for budget purposes
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e Managing documents and tracking tasks
e Assisting translations Hebrew-English
o Updating and changing the lab website

Job Requirements:

e Second or third-year undergraduate student

e Fluent in English and Hebrew, both spoken and written

e Attention to detail

e Time management skills and ability to work independently
o Availability for approximately 4 hours of work per week

e Interest in continuing to an advanced degree in academia
e Living on campus or in the greater Haifa area

Work Location: Segoe Building, Faculty of Architecture and Town Planning, Technion, Haifa

Resumes can be sent to: mep@technion.ac.il

The position will be open until filled
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